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The course provides attendees a venue to improve their English communication skills
with focus on business and financial terminologies, concepts and office practices that an
Information Technology student needs to know in order to be an effective member of an IT
group in a business organization.
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Satisfactory completion of University-prescribed general English
communication courses

Ability to communicate in English as the course is fully conducted in
English

Preferably CET-4 passer
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# 1 BJC Effective Communication Skills
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# 2 EAJC Business and Financial Vocabularies in an IT Setting
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% 3 BT Business and Technical Correspondence
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% 4 BT Teleconferencing and Support Calls

W ABITE S, R4 R R IR e SGE AT FE VR E B AT
AREITHE R R IR E T

AT B TR 4 6 22T

# 5 BT Presentation Skills
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% 6 BT Reading Comprehension
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